How to Booking with Concur

How to Cancel a Trip

Step 1: Go to the Trip you want to cancel, Select Cancel Trip and confirm the
cancellation.

Step 2: Concur processes the cancellation and updates the trip status to Canceled.
Step 3: Review the itinerary to verify all reservation segments display a Canceled

0 Airfare must be ticketed by: 10/09/2026 1:00 AM EDT.
Trip ovemiew Send Itinerary  Back to Homepage  Change Trip  Edit Details § Cancel Trip
Trip Status Record Locator Trip Mame Date
Confirmed GAMRRG Trip - Atlanta December 8, 2026 - December 10, 2026
~
Rtinerary Details Trip History

A\ Please check Rate Rules and Restrictions to confirm whether a cancellation fee applies.
Confirm Cancellation () o ot cancet

Trip - Atlanta

El Paso, TX (ELP) - Atlanta, GA (ATL)

4~ Atlanta, GA (ATL) - E Paso, TX (ELP)
Delta

Refund Conditions Cancel now with no penalty

December 8, 2026 - December 10, 2026 Record Locator: GAMRRG [



How to Booking with Concur

How to Cancel a Trip

Step 3: Review the itinerary to verify all reservation segments display a Canceled
status.
= g Concur

® @ Cancellation was successful

| > Trip Overview

Send Itinerary  Back to Homepage
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Canceled GAMRRG Trip - Atlanta December 8, 2026 - December 10, 2026
is
EH

% Administration >

L) oo - Details Trip History

+ El Paso, TX (ELP) - Atlanta, GA (ATL)
Tuesday, December 8, 2026

Confirmation Number: H86YCD

>

Rates are quoted in USD.

@ Original cost, refund, or penalty for canceled or changed bookings are not displayed.

4~ Atlanta, GA (ATL) - El Pase, TX (ELP)
Thursday, December 10, 2026 m

Confirmation Number: H86YCD

>

Change Trip

Estimated Total Cost @ $0.00
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